
CONSIDERING ADOPTION? 
INFORMATION FOR STEP-PARENTS  
INTERESTED IN ADOPTING A STEP-CHILD

Step-parent adoption is the legal process for you to become the permanent adoptive parent of your 
partner’s child. If you are thinking about adoption, here are the steps that can be involved.

Who’s responsible: CYPS – Child and Youth Protection ServicesYou (prospective adoptive parent)

Make an initial enquiry to register your interest
Contact CYPS to discuss your situation. This will be a  
general conversation of your circumstances to help us 
determine whether adoption may be possible and what  
steps you should take next. If adoption is possible you  
will be provided with an application form.

Approx. time: Short phone call and a 1 hour  
face-to-face meeting.

1

Submit your application form 
Complete the application form provided to you and submit 
it plus payment and any requested documentation to CYPS. 
Costs involved*. 

Approx. time: In your own time.

2

Attend review of your application 
CYPS will review your application for eligibility. 

Approx. time: 6–8 weeks.

3

Obtain consents from all relevant people
You are encouraged to use legal services to obtain consent to 
the adoption from all relevant parties. This includes your partner 
and any other person who has legal parental responsibility 
for your step-child. If you cannot get consent from all parties 
you will need to begin the dispensation process with the ACT 
Supreme Court. Speak to your solicitor or lawyer about this. 
Costs involved*. 

Approx. time: 8 weeks – 3 years. This timeframe is dependent on 
the dispensation process, if required, and the views of the Court.

4

Participate in the assessment process
CYPS will conduct the relevant assessments required by law to 
determine your suitability to adopt. This will include a series of 
interviews with the whole family, the child you want to adopt, 
and if possible the non-continuing birth parent or guardian. 
Police and medical checks will also be done. Costs involved*.

Approx. time: 6–8 weeks (minimum).

5

Lodge adoption order application with the ACT Supreme Court and receive a hearing date
You can use a solicitor or lawyer to prepare the adoption order application and have it lodged with the ACT Supreme Court, or you can do 
this yourself. Depending on your circumstances you may need to lodge your application with the Family Court of Australia. If you don’t use 
legal services it is recommended you contact the Court’s Registrar for guidance. The Court will provide you with a hearing date for when you 
will need to attend court to have your application considered. You will need to officially serve the application on CYPS staff. Costs invovled*.

Approx. time: 6–12 months.

6

Preparation of adoption report to the ACT Supreme Court 
(or the Family Court of Australia)
After you have lodged your application and served this on 
CYPS staff, CYPS will submit a report to the Court outlining the 
adoption, including any issues or agreements that exist between 
you and the other parties involved, and whether based on the 
assessment process granting of the adoption is recommended.

Approx. time: 28 days from receipt of court documents.

7

Attend court
You, your partner, the child to be adopted, your legal 
representative (if used) will appear before a Judge for your 
adoption order application to be considered and a decision will 
be made by the Judge to either grant or refuse the order. CYPS 
may also attend.

Approx. time: 1 hour.

8

Finalisation of adoption order
If granted by the Judge, the adoption order is finalised and 
parental responsibility is immediately transferred from the 
non-continuing parent to you, and the non-continuing parent 
is informed of this. You will be provided with a copy of the 
adoption order at the time of the hearing and all other relevant 
legal records will be updated in the following weeks to reflect the 
change, including a new birth certificate for the child that can be 
obtained from the ACT Registry of Births, Deaths and Marriages. 
Costs involved*.

Approx. time: 6–8 weeks for record updates.

9

Access post-adoption support services
CYPS can provide you with short-term support for identified 
needs after an adoption order is made. This could include 
referrals to relevant community services. Costs involved*.

Approx. time: You can ask for help at any time. 

10

The timeframes provided are estimates only. There are many factors 
that can affect how long the process may take and each person’s 
circumstances are unique. 

* Information on costs are available from:  www.communityservices.act.gov.au/adoption-process 



WHO IS INVOLVED IN THE ADOPTION 
PROCESS?
There are a number of people and groups involved in the 
adoption process. This includes:

 > The child: The views of the child to be adopted 
are important and will be used to help decide 
whether adoption is best for them and if any special 
considerations should be included.

 > Birth parents: Both parents, and any other legal 
guardians, must consent, or agree, to the adoption. If 
possible, they are also involved in deciding who the 
adoptive parents will be and what contact they will 
continue to have with the child after the adoption. 

 > Adoptive parents: Adoptive parents must be able to 
care for the child for the rest of the child’s life. They are 
also involved in deciding what ongoing contact the 
child will have with the birth family after the adoption.

 > Child and Youth Protection Services: This is the 
government agency responsible for adoptions in the 
ACT. They guide the process and support everyone 
involved.

 > ACT Together: This is the approved care and 
protection organisation who partners with Child and 
Youth Protection Services regarding out of home care. 
This group provides support through the adoption 
process for out of home care adoptions.

 > Court: The ACT Supreme Court has the final say on 
adoptions in the ACT (some step-parent adoptions are 
finalised in the Family Court of Australia). They also 
decide the dispensation of parental consents.

 > Legal services: Lawyers, solicitors and other legal 
professionals can provide assistance in the legal 
aspects of adoption, including consents and lodging of 
court applications.

 > Community services: A variety of community service 
organisations can provide support to individuals going 
through the adoption process, such as counselling and 
family support.

 > Family and friends: Family members and friends 
are also impacted by adoption decisions especially 
regarding future contact. They can also provide much 
needed support to people going through adoption. 

HOW ARE ADOPTING PARENTS 
ASSESSED AND SELECTED?
People who want to adopt a child are thoroughly assessed 
and receive training and education on adoption. 

Before they are approved as adoptive parents, Child and 
Youth Protection Services must be satisfied they have the 
ability to meet the particular needs of the child for the rest 
of the child’s life. To do this a variety of suitability checks 
and assessments are carried out. These assessments 
typically include:

 > Interviews: conducted with the potential adoptive 
parent, those they live with and their existing children 
to determine their reasons for adoption and to ensure 
everyone understands the life-long implications and 
commitment involved.

 > References: interviews or information provided by 
people around the adoptive parents to gauge their 
views on each parent’s suitability to provide a life-long 
family to an adopted child.

 > Police checks: to identify any previous convictions that 
may impact their suitability to care for a child.

 > Medical checks: to identify the likely ongoing health 
of an adoptive parent to be able to physically and 
emotionally provide care for a child. 

 > Financial checks: to identify the likely ongoing 
financial stability of an adoptive parent to be able to 
provide financially for a child.
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WANT MORE INFORMATION?

If you are considering adoption you might like to get 
support and advice to help you and your family through 
the process. This could include legal advice, counselling 
and other support services.

You can also contact Child and Youth Protection Services 
on 6207 1466 or adoptions@act.gov.au, or visit  
www.communityservices.act.gov.au/adoption.
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